PA FCCLA STATE OFFICER POLICY

STATE OFFICERS:
A. During any FCCLA activity, the state officers shall conduct themselves in a professional and mature manner at all times.

B. The officer is expected to follow all state rules, procedures and policies whenever representing the office to which the officer was elected.

C. The officer is expected to attend all required meetings.

Required:

1. State Leadership Conference New State Officer Orientation Meeting

2. State Officer Training Session
3. Fall Regional Leadership Meeting
4. Fall State Executive Council Meeting

5. Winter State Executive Council Meeting

6. Final State Executive Council Meeting and State Leadership Conference

Strongly Recommended:

1. National Leadership Conference 

2. National Cluster Meeting when scheduled in PA

3. USA Leadership Academy

Optional:

1. Cluster Meeting

2. CTSO Dinner

D. In the event a state officer does not meet assignment due dates, on the first offense the officer and state officer adviser will be notified in writing that the student is on probationary status and must submit work within ten days.  In the event of a second offense or failure to meet the ten-day deadline, the officer, state officer adviser, parents and principal will be notified that the officer is on probation and has ten days to submit missing items.  In the event of a third failure to submit by given deadline or failure to meet ten-day deadline, the officer will remain on probation until the Policy Committee of the Board of Directors determines if the student may remain in office.

E. In the event a state officer is not fulfilling the duties of office, that state officer may be removed from the office as decided by the Board of Directors.

F. In the event there are openings on the State Executive Council by the State Leadership Conference, a student who has already served two terms on the State Executive Council will have the opportunity to serve a third term as a state officer at large under the following conditions:

· The student has not served a term as state president

· The student has the required approval from the chapter adviser in consultation with the state staff.

G.
State Officers will sign a “Code of Ethics” to be in effect during their term of office.

H.
All decisions made by the Board of Directors are final.
STATE OFFICER RESIGNATION: Adopted July 26, 2007
A.
If a student resigns his/her state officer position, any money received for officer expenses will be refunded to PA FCCLA.  Expenses may include but are not limited to: name badge and jewelry; national, cluster, and State Leadership Conference expenses; USA training and other expenses paid for the officer by the organization.
STATE OFFICER CANDIDATES:

A.
There will be no campaigning for state office.

B.
No props or materials may be used in presentation of the candidate's speech.

C.
Each candidate is expected to submit to an FCCLA knowledge test.
VOTING DELEGATES:

When applicable, voting delegates shall vote for three candidates in each region for ballots to be considered valid.

Adopted, 2/98; State Officers: Letter D adopted, 1/31/99; Letter F adopted, 10/18/09; Letter G adopted, 2/11/07
PA FCCLA STATE OFFICER

ADVISER POLICY
Advisers are expected to participate with their student officers in all planned meetings, activities and meals during all work sessions.  If an adviser cannot be present at all times due to emergency reasons, he must submit written approval from his administrator for that absence to the State Facilitator.  The school district is responsible for appointing a qualified substitute to accompany the student in the emergency absence of the adviser.  If that appointed substitute is from another district, written permission must be given from both parties (school districts).

A.
Assist state officer with planning of Regional Leadership Meetings including:

1.
Obtaining guest speakers

2.
Conducting workshops

3.
Determining registration fee

4.
Deciding on refreshments

5.
Producing programs

6.
Mailing invitations

7.
Deciding on location

B.
Transport your officer to all meetings or arrange for transportation

C.
Assist state officer with assignments and review all materials prepared by the state 

officer.  File copies of all materials sent to the state office

D.
Make sure the state officer meets all deadlines

E.
Make sure all officers conduct themselves in an appropriate manner

F.
Proofread and approve all written material and committee reports

G.
Always maintain a professional attitude and performance and be a role model

H.
Assist in planning State Leadership Conference

I.
Work at State Leadership Conference as needed, which may include STAR Events, general sessions, registration, and w​orkshops

J.
Attend all State Officer Meetings

1.
State Officer Orientation Session - April/May

2.
National Leadership Meeting – July
3.
State Officer Training Session - July

4.
Regional Meetings - October/November (1 school day)

5.
PA FCCLA Work Sessions - Fall/Winter (2-3 days each) 

6.
State Leadership Conference - March/April (5 days)

K.
State Officer advisers are responsible for their officer’s actions and responsibilities

PA FCCLA NATIONAL OFFICER ENDORSEMENT POLICY
To become a candidate:

· In the year application for national office is made, must be currently serving or have served as a state officer

· Cannot run or serve as a state and national officer during the same year

· Must receive an official endorsement from the PA FCCLA Board of Directors

To receive an endorsement, the candidate shall provide:

· Two letters of recommendation

· Adviser's written recommendation and support

· School attendance record

· School transcript

· Completed application form from the National FCCLA office

The candidate shall:

· Be interviewed by the PA FCCLA Board of Director or Subcommittee thereof

· Submit to a test including a writing sample

The PA FCCLA Board of Directors will:

· Choose the candidate(s)  (Two is the maximum that may be endorsed.)
· Choose the national office for which the candidate may run

The endorsement of a national candidate by the Board of Directors is a final decision and is the only method by which an FCCLA member may seek a national office in the State of Pennsylvania.

A State Officer who has not served the maximum number of years as a state officer and who runs unsuccessfully for National FCCLA office, following their year in office, will be able to become a member of the State Executive Council as an ex-officio position.

PAGE  
Adopted, February, 1998; July, 2007


